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1. OBLUME NMOJNTOXKEHUA

1.1. Hacrtosawee T[lonoxeHne O KoprnopatMBHOM cekpetape [lybnmyHoro
aKkunoHepHoro obuiectea «4HensabuHCKM MeTannyprudecknin KoMouHaT» (aanee no TeKCTy
- lMonoxeHune) paspaboTaHO B COOTBETCTBUM C [OEUCTBYIOLMUM 3aKOHOAATENbCTBOM
Poccunckon ®epepaumun, pekomeHgaumsmm Kogekca KOpnopaTUMBHOIO YnpaBlieHus,
PEeKOMEHAO0BAHHOMO K NpuMeHeHuto nucbMom baHka Poccum oT 10.04.2014 Ne 06-52/2463
(oanee no TekcTty - Kogekc KopnopaTUBHOrO ynpasfieHusl), YCTaBOM U BHYTPEHHUMMU
AokyMeHTamu [MyGnnyHoro akumoHepHoro obuectea «YenabuHCKMA MeTannyprmiyeckmni
KombuHaT» (aanee no tekcty — O6LecTBo).

1.2. MNonoxeHwne onpegendeTt nopAaaokKk Ha3Ha4eHUA KopnopaTtnuBHOro cekpeTtap4d, ero
cTaTycC, NOJIHOMO4YNA N KOMNETEHUMIO, NOPAAOK OEeATEITbHOCTU.

1.3. KopriopaTuBHbI cekpeTapb SIBNSIETCA AOMKHOCTHLIM Nnuuom ObulecTea.
Llensimun paGoTbl KOPNOpPaTUBHOIO CEKpeTaps ABMAOTCS:

- obecne4vyeHne CcoOMOOEHUA WCMNOSNTHUTENbHBIMM OpraHaMmm K paboTHUKaMu
ObuwecTtBa TpeboBaHUN AenCTBYOLWEro 3akoHogatensctBa Poccuinckon depepaunn,
YctaBa M BHYTPEHHUX OokymeHToB OOLlecTBa, rapaHTUMpyHOLWMX peanu3auuio npas U
3aKOHHbIX MIHTEPECOB aKLMOHEPOB;

- obecneyeHne cobnogeHNss npaB U WUMYLLLECTBEHHbLIX WMHTEPECOB aKLMOHEPOB,
NMoMOLLb aKUMOHepaM B peanu3auun ux npas, nogaepxaHne 6anaHca MHTEPECOB Mexay
y4YaCTHMKaMuM KOpnopaTUBHbIX MPaBOOTHOLLEHWIA;

- pasBuTne npakTukn KopnopaTtuBHOIo YyrnpaslieHUA ObuwecTtBa B COOTBETCTBUM C
MHTEepecamMun ero akumoHepoB N UHbIX 3aNHTEPECOBAHHbLIX JTINLL.

1.4. KopnopatmBHbli cekpeTapb OOwectBa nogotyeTeH U (PYHKLUUOHANBHOro
nogunHsietcs Cosety paupektopoB O6uwectBa. AOMUMHUCTPATMBHOE MNOAYUHEHUE
KopnopatusHoro cekpeTtaps onpegensieTcs yTBEPXOEHHOM B O6buwecTBe
OpraHn3aunMoHHON CTPYKTYPOU U OOIMKHOCTHOM MHCTPYKLUNEN.

1.5. Pasmep, ycnoBusi M NOPSiAOK BbinnaTbl BO3HarpaxaeHust KopnopaTuBHOMY
cekpeTaplo onpeaenstoTcs B COOTBETCTBUM C TPyAOBbIM OOMOBOPOM U BHYTPEHHUMU
AokymeHTamu ObuwecTtBa B obnactu onnaTtbl Tpyaa.

2. NOPAAOK HASHAYEHUA KOPINMOPATUBHOIO CEKPETAPA

2.1. KopnopaTuBHbIN CekpeTapb Ha3Ha4yaeTcsl Ha AOJMKHOCTb M ocBoboxgaeTtcs oT
AOIMKHOCTM  peweHnem Coeta pagupektopos O6uwectBa, NpUHUMAEMbIM NPOCTbIM
BGONbLMHCTBOM rOfI0COB OT Y4aCTBYHOLLMX B COOTBETCTBYIOLLEM 3aceaHnu.

Mo pewennto Coseta pgupektopoB Obuwectea dyHKUMM KoprnopaTnBHOIoO
cekpeTaps MOryT ObITb 3aKpensneHbl 3a CTPYKTYpHbIM nogpasgeneHnem ObuiecTaa.

KaHonpaTtypa Ha pgormkHocTb KopnopaTuMBHOro cekpetapa npegnaraetcsa  Ha
paccmoTpeHne CoseTy aupektopoB ObuiectBa [lpencenatenem CoBeTa AMPEKTOPOB
ObwecTBa.

2.2. Ha pomxHOCTb KopropaTuBHOro cekpetapsi O6wectBa HasHavaeTcs nuvuo,
oTBevawLlee crneaylLwmnm TpeboBaHNSaM:

- BbiCLLee npodheccuoHansHoe (Iopuanyeckoe nnm akKoHoMmyeckoe) obpasoBaHue;
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- CTax paboTbl MO CneuManbHOCTM B OOJPKHOCTSX, 3aMellaeMbiX cneumanuctamm c
BbICLULMM npodeccuoHanbHbiM  obpa3oBaHMeM, - 3HaHME HOPM  KOpPNopaTUBHOrO
3aKOHOLATENbCTBA, 3aKOHOAATENbCTBa O PblHKE LEHHbIX Oymar, B TOM uucrie npasun
packpbITUst MHGOPMaLMA SMUTEHTAMM Ha PblHKE LEeHHbIX Oymar u nopsgok paboThbl
npodeccnoHanbHbIX yH4aCTHUKOB pblHKa LEeHHbIX Bymar (peructpaTopa, bupxu u gp.),

- JNWNYHble KayecTBa (KOMMYHUKabenbHOCTb, OTBETCTBEHHOCTb, HE3aBMCUMMOCTb
CY)XOEHWI, CMOoCOBGHOCTL OTCTaMBaTb CBOE MHEHME, YMEHWe YyrnaxuBaTb KOHQIUKTbI
MeXxay y4acTHUKaMMU KOPNopaTUBHbIX OTHOLLEHWN);

- OTCyTCTBUE a(b(bMJ'lleOBaHHOCTI/I K O6Ll.l,eCTBy M ero AO0JIXHOCTHbIM JInLaMm;
- BJflaijeHne HaBblKkaMM pa6OTbI Ha nepcoHalribHOM KOMMbOTEPE,

- HanuuMe OpraHM3aToOPCKUX W aHanUTUYEeCKUX HaBbIKOB, HAaBbLIKOB BeaeHUs
NeperoBopoOB;

- GesynpeyHas penyTauusi, OTCyTCTBUE CyAUMOCTMH;

2.3. CoBeT AaupektopoB BnpaBe B noboe BpemMss MpuHATL peweHne o6
ocBOB6OXAEHNN OT LOSMKHOCTM KoprnopaTuBHoro cekpeTtaps ObLiecTsa.

3. ®YHKLIMN KOPMOPATUBHOIO CEKPETAPA
OCHOBHbIMW QYHKLMSIMM KOPNOPaTUBHOIO cekpeTaps SiBNsItOTCS:

- lMpepoctaBneHne KoHcynbTauuin udneHam CoBeTa OWPEKTOPOB, MEHEOXKMEHTY,
akumoHepam O6LecTBa Mo BONpocaM KOprnopaTUBHOMO Npasa 1 yrpaBneHusl.

- KoHTponb ncnonHeHns TpeboBaHM KOPNOpaTUBHOIO 3aKOHOAATENbCTBA, YCTaBa U
BHYTPEHHMUX OOKYMEHTOB aKLMOHEpPHOro obuiecTtBa, KOHTPONb 3a cobnogeHnem npas U
UMYLLLECTBEHHbIX NHTEPECOB aKLMOHEPOB NPU MNPUHATUN PELLEHUI OpraHaMn ynpaBreHus
ObuwecTBa.

- Opranunsauma noaroToBkn U obecneyeHne nposeaeHns obllero cobpaHus
aKLUMOHEepOB.

- ObecneyeHune paboTtbl CoBeTa ANPEKTOPOB N KOMUTETOB COBETA AMPEKTOPOB;

- KOHTpOMb UCNONHEHMS peLLeHnit, NPUHUMaeMbiX 0OLWUM cobpaHmem akLMOHEPOB U
CoBETOM AMPEKTOPOB, a TakkKe pekoMeHOauun, NpUHMMaeMblX KOMUTETaMU NpU COBETE
AVPEKTOPOB B afpec MeHepKMeHTa.

- O6ecneyeHne cobniogeHna TpeboBaHWn 3akoHOAATENbLCTBA W BHYTPEHHUX
AokyMmeHToB OOLlecTBa NO packpbITUO WMHMOPMaUUK, KOHTPONb 3a cobngeHnem
NHdopmaumoHHom nonutukmn ObecTsa.

- ObecneyeHne cobniogeHns TpeboBaHU 3akoHoAATeENbCTBA W BHYTPEHHUX
AOKYMEHTOB OOLLECTBa MO XPaHEHWD KOPMopaTMBHbLIX JOKYMEHTOB M MpeaoCTaBrieHMIo
AOKYMEHTOB 1 MHdpopMauumn o6 OBecTBe No 3anpocamM akLuMOHEPOB;

- ObecneyeHne peanusauun yCTaHOBMEHHbIX 3aKOHOOATENbCTBOM U BHYTPEHHUMMU
aokymeHTamm O6uwectBa npoueayp, obecnevmBarolMX peanusauuio nNpaB M 3aKOHHbIX
NHTEPECOB aKLIMOHEPOB, N KOHTPOMb 3a UX UCMONHEHWEM;
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- Paspabotka npeanoxeHun u opraHusaums wucnonHeHus peweHnnn CoseTa
AVNPEKTOPOB MO Pas3BUTUIO MPAKTUKN KOpnopaTUBHOro ynpasneHus B O6uecTse;

- OpraHusaumsa B3anmogencTeusa mexay O0LLecTBOM 1 €ro akLunmoHepamu;

- O6ecneyeHne B3ammogenctena O6wectsa C opraHamu perynmpoBaHus,
opraHusaTopamu TOProBnKn, PerMcTpaTtopoM, UHbIMKU NPOeCCUOHanNbHbIMMU YYacTHUKaMM
pblHKa LEHHbIX Oymar B pamMkax MOMHOMOYMA, 3aKpensieHHbIX 3a KOoprnopaTUMBHbLIM
cekpeTapem,;

- HesamegnuteneHoe nHpopMmMpoBaHue coBeTa AUPEKTOPOB 060 BCEX BbISIBIIEHHbIX
HapyLWeHMsIX 3aKoHO4ATeNnbCTBa, a TaKKe TMONIOXKEHWA BHYTPEHHUX [OOKYMEHTOB
O6buiecTtBa, cobntogeHne KOTOpbIX OTHOCUTCA K (pyHKUMAM KoprnopaTuUBHOro cekpeTtaps
ObwecTBa;

- WMHble Bonpochl, cBs3aHHble C oGecneyvyeHrem npaB akLUMOHEPOB U peanvaauuven
TpeboBaHWin KOpNopaTUBHOIO 3aKOHOAATENLCTBA.

4. NPABA N OBA3AHHOCTU KOPINMOPATUBHOIO CEKPETAPHA

4.1. KopnopaTuBHbIN CeKpeTapb BrnpaBse:

- KOHTPONUpPOBaTb COOMAEHME AOMKHOCTHLIMU Nnuammn n pabotHukammn ObuiecTBa
TpeboBaHNN OENCTBYIOLWEro 3akoHoAaTenbCTBa, YcTaBa W BHYTPEHHUX [OOKYMEHTOB
O6uwecTtBa no Bonpocam, OTHOCSALLUMMCS K KOMMNETEHLMM KOPNOpaTUBHOIO cekpeTaps;

- Tpe6OBaTb ncnpasneHna gonyweHHbIX HaprJeHVIVI;

- 3anpawmBatb M Mony4YaTb Yy AOMKHOCTHbIX nuy O6wecTBa, pykoBoaMUTENEW ero
CTPYKTYPHbIX nogpasgeneHvuii  uMHdopmaumio M OOKYMEHTbl, Heobxoaumble Aans
BbINOMTHEHMS BO3MOXEHHbIX Ha HEFO PYHKLNIA;

- B npedenax CBOEW KOMMETEHUMM MNpUBMEKaTb CTPYKTYpHble MoapasgeneHums
OG6LLecTBa K NOArOTOBKE NPOEKTOB OKYMEHTOB W peanusauum npoueayp KopnopaTtMBHOMO
ynpaeneHus;

- Mo cornacoBaHutd ¢ MeHemkmeHToM OOuiecTBa npmBnekatb CTOPOHHUX
cneunanmncToB Angd peweHunda ctoawmnx nepen HAM 3agav,;

- BHOCUTb MpeanioXeHUss O BKMYEHUMM B MNOBECTKY AHSA 3acedaHuss CoseTa
AVPEKTOPOB BOMPOCOB, CBSI3aHHbIX C  OCYLLECTBMEHUEM (PYHKUMUA  KOpropaTUBHOIO
cekpeTaps;

- nogroTaenmMBaTb U HanpaBliATb akUMOHEPaM OTBETbl U Pa3bACHEHUA,

- 3anpawwuBaTtb WHpopmaumo y peectpogepxatena O6uwectea B 00bewme,
yctaHoBneHHoM CoBeTOM [OUPEKTOPOB, KOHTpPONMpoBaTb cobnogeHne TpeboBaHUM
3aKoHodaTenbCTBa NpU BEAEHUN peecTpa akLMOHEpPOB;

- BHOCUTb MNPEANnoXeHWst MO COBEPLUEHCTBOBAHMK CUCTEMbI KOPMOPaTMBHOIO
ynpasneHus ObuiecTsa.

4.2. KopnopaTuBHbIN cekpeTapb 0653aH:
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- cTporo cobniogatb B CBOEWM [OEATENbHOCTM  HOpMbl U TpeboBaHusA
3akoHopgaTensctBa Poccuiickon ®depepauun, YctaBa W BHYTPEHHUX [OKYMEHTOB
ObuwecTBa;

- obecneynBaTb cobnoAeHNE NPaB N UMYLLECTBEHHbIX MHTEPECOB aKLMOHEPOB;

- KOHTPONMPOBATb MCMOMHEHME peLLEHNI, NPUHATBIX COBETOM ANMPEKTOPOB M OBLLMM
cobpaHMeM akLNoHepOoB;

- ucnonHaTb nopydenus MNpeacenatenst CoBeTa AUPEKTOPOB;

- MHcopmupoBatb COBET AMPEKTOPOB O BO3HMKHOBEHMW CUTYyaLMA, CO3OatoLLMX
yrpo3y HapyLleHWsi HOPM OENCTBYIOLLErO 3aKOHOAATENbCTBA, NPAaB aKLMOHEPOB, a Takke
BO3HMKHOBEHMS1 KOPMOPATMBHOIO KOH(NNKTA;

- B YCTaAHOBNEHHbIE CPOKM npeacTaBnATe CoeTy aupektopoB ObuiectBa OT4eT O
cBoen paborte.

CBOEBPEMEHHO NpMHUMaTL Haanexalume Mepbl No NpeaynpeXXaeHnto U paspeLLeHmto
KOpropaTUBHbLIX KOHIUKTOB;

4.3. KopnopaTuBHbI CceKkpeTapb BhnpaBe Yy4acTBOBaTb B BU3MPOBaAHUM BCEX
porosopoB O6LiecTBa, CTOPOHOM MO KOTOPbIM BbicTynaeT O6LWecTBO B COOTBETCTBUN C
yTBEpPXOEHHON (OPMOW nKUcTa CorfnacoBaHWUSA, COrfnacoBbiBaTb MPOEKTbl peLleHun
opraHoB ynpasneHus ObuiecTsa.

4.4, NeatenbHocTb KopnopaTnBHOro cekpeTapsi OCYLLECTBNSIETCA B TECHOM KOHTaKTe
N B3aMMOOEWNCTBUM C opraHamu ynpaereHuss ObuiectBa U CO BCEMU CTPYKTYPHbLIMM
nogpasgeneHnsmm O6uwecTtBa, Ans 4ero KoprnopaTuBHbIA cekpeTapb Hagensietcs
COOTBETCTBYHOLLMMN KOMNETEHLMSIMU N MOSTHOMOYUSIMM.

HomkHocTHble nuua O6wectBa 00643aHbl  COAENCTBOBaTb  KOpnopaTUBHOMY
cekpeTapto ObLecTBa B OCYLECTBAEHUN UM CBOUX (PYHKLMIA. KOopnopaTuBHbIA cekpeTapb
UMeeT npaBo MNOSyYEeHUA WHGOPMAUUM OT AOSMPKHOCTHBLIX JUL, U CTPYKTYPHbIX
nogpasgenenmn OOwecTBa, [JOYEPHUX WU 3aBUCMMbIX 0OWEeCTB B  npouecce
OCYLLECTBIEHUS CBOUX DYHKLINMN.

4.5. KopnopaTuBHbIl cekpeTapb 00s13aH B pa3yMHbI CPOK MHEOOPMUPOBATb
Mpencenatens CoBeTa OAMPEKTOPOB 000 Bcex dhakTax, NPenaTcTBYHOLMX COOMAEHMUIO
npouenyp, obecneyeHne KOTOpbIX BXOAUT B 00A3aHHOCTM KOPMOPATUBHOIO cekpeTaps
O6uwecTtBa (gencteua unu 6esgencTeme OOMKHOCTHbIX nvy O6wiecTtBa, permcrtpaTopa
O6wecTtBa, MHble hakTbl, HapyLwatLwme NOpsAoK MOAroTOBKM M MNpoBedeHus obuiero
cobpaHua akumoHepoB, 3acenaHun CoBeTa OUMPEKTOPOB, packpbiTUa (NpeaoCTaBreHuUs)
MHdopMauun).

5. OTBETCTBEHHOCTb KOPINMOPATUBHOIO CEKPETAPA

5.1. KopnopaTuBHbI cekpeTapb HeceT OTBETCTBEHHOCTb:

51.1. 3a HapyweHue  TpeboBaHWA, NPeAyCMOTPEHHbIX  AENCTBYIOLNM
3akoHopatenctBoM  Poccunckon  depepaumn,  BHYTPEHHUMU  OOKYMEHTaMu U
noKanbHbIMWU HOpMaTUBHbIMK akTamn ObLuecTsa.

5.1.2. HeBbINONHEHWE uNM HeHagnexawee BbINOSIHEHWE CBOUX  (PYHKUUHN,
npeaycMOTPEHHbIX HacToAWMM [onoxeHnem.
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5.1.3. HeBbinonHeHne ykazaHun n nopyveHuin MNpencenatens CoeeTta ANPEKTOPOB.

5.1.4. HeobecneyeHne COXpaHHOCTM MNpPeAoCTaBfEHHbIX Ans  cnyxebHoro
NONb30BaHUA UMK MPUHATBIX HA OTBETCTBEHHOE XpPaHEeHWe NPOrpaMMHbIX U TEXHUYECKUX
cpencTB, a Takke nHoro nmyulecrtsa ObLlecTsa.

5.1.5. YTpaty wunu HeobecneyeHne COXPaAHHOCTU KOPMOPaTMBHbLIX [OOKYMEHTOB
O6bLecTBa U MHbIX CIY>KEOHbIX JOKYMEHTOB.

5.1.6. HeobecneyeHne COXpaHHOCTM, NPUHMMAEMON U  LOCTOBEPHOCTU
nepegasaemon MHGoOpMaLmu.

5.1.7. PasrnaweHne, HenpaBOMEPHOE WCMNOSb30BaHME W pacnpocTpaHeHne
MHdOpMaUUK, COCTaBMSOLLEN OXPaHAEMYHO 3aKOHOM TanHy (MHCanaepckon NHpopmaumm,
CNYy>XebHON UM KOMMepPYECKON TalHbl, KOHUAEHUMANbHOW MHGOpPMaLMM, B TOM 4Yucne
nepcoHanbHbIX AaHHbIX U Ap.), @ Takke 3a COXPaHHOCTb [OKYMeHTauun, cogepallewn
OXpaHseMylo 3aKOHOM TanHy.

5.1.8. HecobniogeHne tpeboBaHum nNo oxpaHe Tpyaa n obecneyeHuto 6e3onacHocTm
TpyAa.

5.1.9. HecobniogeHne tpeboBaHun TpyooBOM OUCUMNNMHBI U HapyweHue [pasun
BHYyTpeHHero Tpygosoro pacnopsigka Obuiectsa.

5.1.10. HecobniogeHne yCTaHOBMEHHbIX OOLWMX 3TUYECKMX MPUHUMUMOB N HOPM
noBeaeHus.

6. SAKITIOYUTENbHbLIE NMOJIOXEHUA

6.1. HacTosiuiee MonoxeHune sBnsieTcs BHyTpeHHUM AokyMmeHTom O6LuecTBa

6.2. NMonoxeHne ytBepxaaetca Cosetom ampektopoB ObuiectBa. Bce nameHeHus m
AononHeHnss B Hactosiwee [lonoxeHne BHocsaTcs peweHnem CoBeTa ANPEKTOPOB
OobuwecTBa.

6.3. Bo BcemM MHOM, 4TO He npenycMoOTpeHo HacTtoswum [lonoxeHvem cnegyet
PYKOBOACTBOBATbLCA  HOpMaMu  OEeWCTBylOWero  3akoHogatenoctBa  Poccuickon
depnepaummn, YctaBom Ob6wecTBa, BHYyTPEHHUMU aoKyMeHTamm ObuiecTsa.

6.4. Ecnu B pesynbTaTe M3MeHeHUs1 OENCTBYIOWEro 3akoHoaaTenscTtea Poccuickon
depepaumn, HOpMaTMBHO-MPABOBbIX aktoB Poccunckon depepaumm wnu  Ycrtaea
Ob6uwecTtBa oTaenbHble cTaTbM HacTogduwero lMonoxeHwa BCTynawT B MNpoOTMBOpeYMe C
HUMK, 3TU CTaTbW YyTpauMBalT CuUNy, U OO0 MOMEHTA BHECEHUSA COOTBETCTBYHOLLMNX
N3MEeHeHnn B lMonoxeHwne O6wecTtBO PYKOBOLCTBYHOTCSH AENCTBYIOLLNM
3akoHogartenbcTtBoM Poccuinckon ®epepaunn.



